[Tpunoxenue Ne 1
k npukaszy ['AY JIITO COMPO
ot 05.04.2017-ocH/n1

TpedoBanus k opopmiIeHHI0 00pPa30BaTEJIbHBIX IPOAYKTOB
VYpOBeHb KyJbTypbl MOJAYU U O(GOPMIIEHUS METOAMYECKHX MaTepHalIOB
SBJIIETCSL OJTHUM M3 BaXKHBIX KPUTEPUEB OLIEHKU PaloT.
[Ipn co3gaHuu 0O0pa3oOBaTENbHBIX MPOIYKTOB aBTOPHI CTAJIKUBAIOTCS C
npo6sieMoil mpaBuiIbHOTO opopmiieHus. [JaHHble TpeOOBaHUS MPEeIHA3HAUCHBI TS
OKa3aHusl HHPOPMAITMOHHOM MMOMOIIY B PEIICHUH BO3SHUKAIOUIIX BOIPOCOB.

Crpykrypa 00pa3oBaTe/ibHbIX IPOAYKTOB
CrpykTypa MaTepuaia OnpeAessieTcs aBTOpoM (aBTOpaMH) B COOTBETCTBUH
C TOCTaBJICHHOM 3ajauedl M MOXET MOAU(PHUIMPOBATHCS B 3aBUCUMOCTH OT
KOHKPETHOT'O MaTepHaIa.
OpHako cneayeT INOMHHTH, YTO BapUaTUBHOCTH IOAAYM MaTepuajia He
UCKJIIOYAET HAJTUUUS OCHOGHBIX CIPYKMYPHBIX I1EMEHINO08:

. MUMYIbHBLIL TUCT (NPOSPAMMHAS POPMA);

. UHDOPMAYUOHHBLU TUCM (CMOMPU NPOSPAMMHAS (hopMa);

. cooepoicanue (o2nasienue);

. geeoenue,

. OCHOBHAsL YACMY,

. 3aKnouenue;

. CHUCOK UCNONb308AHHBIX UCTOYHUKOS,;

. npunoxcerue (COCTaBISACTCS IPU HEOOXOAUMOCTH).
[TocnenoBaTenbHOCTD PaCIOJIOKCHUS KOMITOHEHTOB Marepuaia

PCKOMCHAOBAHA B TOM JKC ITIOPAIAKEC, B KAKOM OHH IIPCACTABJICHBI BBIIIIC.

Conep:xanue (orjiaBJieHue)

[Ipexne 4yem nepedTy K ONHUCAHHWIO JAHHOTO pasjielia, CIENYeT Pa3BECTH
MOHATHUS «COAEPIKAHNUE» U «OTJIABIICHUEY.

N «ornaBieHue» M «COJEp)KaHUE» — TMOHATUS OYeHb Onu3kue: o0a
0003HAYaIOT yKa3zareian pyopuk B u3gaHuu. Mx cnenyer paznuuaTh Mo XapaxkTepy
pYOpHK, COCTABIISIIOLIMX OCHOBY YKa3aTesl.

Ornasnenue — ykazarens CTPYKTYPDBI equncTBEHHOTO OKyMEHTA.

Conepxanne — ykasatenb 3ATJIABUIM noxymeHTOB (CTaTei, TE3HCOB M
JIp.), BKIIFOUEHHBIX B COOPHUK.

ITo cBoemy odopmileHHIO KaxkJas pyOpHKa B OTJIABJICHUH W COJEpKaHUU
JOJKHA OBITh TOYHOM KOMHEH TOM e pyOpUKH B OCHOBHOM TEKCTE, T.€. TpeOyeTcs
UX TIOJIHOE HE TOJIBKO CIIOBECHOE, HO M T'PaMMAaTHYECKOE COOTBETCTBUE (KpOMe
neneHus Ha cTpoku). [1o ycMOTpeHuto MOTyT ObITh OIYIIEHBI ITOCIETHUE CII0OBA B
IIPOCTPAHCTBEHHBIX 3aroJIOBKax, €CIM 3TO HE IMOBIMSAET Ha cMbICcia. OTCEYEeHHbIE
CJIOBA 3aMEHSIOT MHOIOTOYHEM.



Oznagnenue MOMCHO pasmewjamv KAK 6 Hayane, max u 6 Konye. Eciu
OrJIaBJEHHUE pacrojaraeTcs B Hauaje, TO €ro CTaBsIT OOBIUHO CPA3y 3a MUM)IbHbIM
aucmom. Ciocod oopmiieHHs] aBTOMaTHUECKHUH.

BBenenue

Yka3bIBaroTCA:

* AKTYaJlbHOCTh  paccMaTpuBaeMoM  TEMbl, MOpPEeAMET  Marepuasa,
chOpMyIMpOBaHHBIC B  3arjaBUd, OOBEKT U MPEAMET  HCCISIOBAHUS,
MeJarornueckoi pa3padoTKy;

» MpaKTUYECKas 3HAYUMOCThb, MPOOJIEMATUYHOCTh PACCMATPUBAEMOTO
ONBITA, OMNPEACIICHUE LEJIEd W 3a/1a4, YCTAHOBKA HA BOCHPUATHE COJCPKAHUS
Marepuana.

OcHoBHaf yacTh

Onpenensercss Kpyr BOMNPOCOB, KOTOPBIE pPAacCMATPUBAIOTCA B JIAaHHOM
paboTe, HampaBJCHUS JASATEIBHOCTH, IO KOTOPHIM MpOBoaMIIAach padoTta. Jlaercs
W3JIOKEHHUE paccMaTpPHBAEMOIr0 OIbITa PabOTHI, OMHCHIBAIOTCS HCIIOIb3YEeMbIC
TEXHOJIOTHH, (DOPMBI, METO/IbI, IPUEMBI B IIPOIIECCE PEaTM3alMK UJICH, 3aMbICIIOB,
OCBEIIAIOTCS KpEaTUBHBIE MTOAXO0/Ibl U MYTH UX PEIICHUS.

Conepxxanue MaTepUalioOB JIOJKHO OTpaXkaThb OIPECIICHHBIE HaNpaBJICHUS
JEATEIIbHOCTH Te/larora WM CHUCTeMY paOOThl KOJUIEKTHBA M0 pean3aluu
ITOCTABJICHHBIX 3a/a4.

3akiouenue

CopeputT cBelleHHA O (DAKTUYECKOM COCTOSHUM MPOAHAIU3UPOBAHHOU
npobnemsl.  IIpocnexxuBaroTcss ~ NPUUYMHHO-CIEACTBEHHBIE  CBA3UM  MEXKAY
UCIIOJIb3yEMBIMH ~ aBTOPOM  CPEACTBAMHU M  IIOJYYEHHBIMH  pe€3yJbTaTaMH,
BO3ZHHMKIINE TPYAHOCTH U POTUBOPEYHS], YKA3BIBAIOTCS JOCTUTHYTHIE PE3YIIBTATHI.
B 3axmounTenbHOM YacTW JAaeTcs OLIGHKa 3HAYMMOCTH paboThl, BBIBOJABI U
PEKOMEHJAMK, a TaKXe IPOTHO3bl, OTPAKAIOIIME IEPCHEKTUBBI Pa3BUTHUSA
JAHHOTO OTIBITA.

NnmocTpauun u Tadaunbl

Ecnu B pabore uMeErOTCs MJIIOCTPAlMM (CXeMbl, rpaduKH, AUarpaMMbl,
(GOTOCHUMKH), TO MX CIEAYyeT pacrnojiaraTb HEMOCPEACTBEHHO IOCJIE TEKCTa, B
KOTOPOM OHM YIIOMHUHAIOTCS BIIEPBbIC, WM HA CIEAYIOIIECH CTpaHULIE.

Tabnuupl, nuarpammbl, Tpa@uKd, CXeMbl CIEAYeT HyMEPOBaTh apaOCKUMHU
uudpaMu CKBO3HOM HyMepauuen (To ecTh 1o BceMy Tekcry) - 1,2,3, u T.1., 1ubo
BHYTpPH Kakaou riasel - 1.1,1.2, u T.4.

Tabauubl TPUMEHSIOT 7S JIydlled HarjasgHOCTH M yJ0OCTBa CpaBHEHMS
noka3areneil. HanmenoBanue TabmuIpl, MPU €ro HaJUYWHU, JOJDKHO OTpa)kaTh €€
colepkaHue, ObITh TOYHBIM, KpaTkuM. HammeHoBanue TaOMUIBI ClEAyeT
NMoMeNIaTh Haj Tabnmuiel cieBa, 0e3 ad3alHOro OTCTyMma B OAHY CTPOKY C e€e
HOMEPOM YEPE3 THPE.



Tabnuiy ciaeayer pacnojaraTb HEOCPEICTBEHHO MOCIE TEKCTa, B KOTOPOM
OHA YIIOMHUHAETCS BIIEPBbIE, UM HA CIEYIOUIEH CTpaHHUIIE.

Ha3Banue Tabnuiipl ciaeayeT noMeniaTh Haja Tabauiei ciesa, 6e3 ab3aHoro
OTCTyna B OJHY CTPOKYy C €€ HOMepoM uepe3 tupe (Hampumep, Tabmuma 3 -
Joxonap! hpupmel). Touka B KOHIIE HA3BaHUSI HE CTABUTCA.

JlommyckaeTrcsi mpuMeHATh pa3Mep wpudTa B TAOIUIEC MEHBIIWMA, YEM B
TEKCTe.

CnMcoK UCIO0JIb30BAHHBIX HCTOYHHUKOB

Crucok HMCHOJIb30BAaHHBIX HMCTOYHHUKOB O(QOPMIISIETCS B COOTBETCTBUHU C
['OCT 7.1-2003 «Cucrtema craHgaptoB no uHpopManuu, OUOTUOTEYHOMY U
u3aTeNbckoMy  neny. bubmuorpaduueckas 3amuch.  bubnmorpadudeckoe
onucanue. O0ume TpeOoBaHUS U MPABUIIA COCTABICHUSD.

Cnucok MCHoJIb30BaHHBIX HMCTOYHHKOB JOJDKEH COJAEp’KaTh CBeACHHsI 00
MCTOYHUKAX, UCTIOJIb30BABIINXCS MPU HAMMMCAHUK PAOOThI, KOTOPbIE MPUBOJISATCS B
CJIEIYIOLIEM TTOPSIJIKE:

- (enepanpHble KOHCTUTYLMOHHBIE 3aKOHBI M (¢eepalibHble 3aKOHBI (B
XPOHOJIOTMYECKOW  OYEPENHOCTH - OT IIOCIHENHEro TIoja IpUHATHA K
IPEIbIIYILEMY);

- HOpMaTHBHbBIE TpaBoBbie akThl [Ipesmpenta Poccuiickoit denepanvu (B
TOH K€ MOCJICTOBATEILHOCTH);

- HopMaTUBHBIE MpaBoBbie akThl [IpaBuTenscTBa Poccuiickoit @enepanuu (B
TOH 7K€ OUEPETHOCTH);

- mpouue (QeaepadbHble HOPMAaTHBHBIE NPaBOBBIE aKThl (B TOM ke
OYEpPETHOCTH);

- HOpMAaTHUBHbBIE MIPABOBBIEC aKThl cyObekTOB Poccuiickoit Penepanuu (B TOH
K€ MOCIEA0BATEIbHOCTH);

- MyHUIIMIIATIEHBIE TIPABOBBIE aKThI (B TOU e TOCIE0BATEIIBHOCTH);

- WHBIE  OQUIMANTbHBIE  MaTepuaibl  (PE30JIOLHUH-PEKOMEHIAINH
MEXIYHAPOJHBIX OpraHu3aluii u KOHGEpeHIH, Oo(UIHaIbHbIC TOKJIAIbI,
oduIMaIbHBIC OTYETHI U JIP.) (B TOM K€ 0YEPETHOCTH);

- MoHOTpaduu, yueOHUKH, yueOHbIe TOcOOus (B aipaBUTHOM TIOPSIKE);

- aBTopedepaThl quccepTanuii (B aihaBUTHOM MOPSAKE);

- Hay4HbI€ CTaThu (B a1()aBUTHOM MOPSJIKE);

- ICTOYHUKU HA HUHOCTPAHHOM SI3bIKE;

- IHTEpHET-UCTOYHUKH.

Hcrounnkn HymepyroTcs: apabckuMu nudpamu 0€3 TOUKM U NedaTaroTcs C
a03aIHOTO OTCTYTIA.

IIpumep oghopmnenus cnucka Ucnoab308AHHBIX UCOYHUKOS!

1. ®enepanpubiii 3akoH oT 02.12.2013 No 349-®d3 «O denepanpHOM
oromxere Ha 2014 rox u mmanoBei iepuod 2015 u 2016 rogoy.
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4. TloscHUTeNbHAs 3alMUCKa K OTYETy 00 WCIOJHEHHH (eaepasbHOro
oromketa 3a 2012 rox. URL.: http://www.minfin.ru/ru/budget/federal_budget (nara
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OcobGennocTu cocraBiieHus OudanorpagpuvecKux
CCHLIOK HA JJIEKTPOHHbIE pecypchl

OOBekTaMu cocTaBjeHUS OMONMHOrpadUUEeCKON CCBHUIKM TaKXKe SIBISIOTCS
AIIEKTPOHHBIE PECYpPCHI JJOKAIBHOTO U yAaleHHOro aoctymna. CChUIKM COCTaBISIOT
KaK Ha 3JICKTPOHHBIC PECYPCHI B IIEJIOM (DJICKTPOHHBIE TOKYMEHTHI, 0a3bl JaHHBIX,
MOPTAaJIbI, CAUTHI, BEO-CTpaHUIIBI, (POPYMBI U T. 1.), TAK U HA COCTABHBIC YACTH
AJIEKTPOHHBIX PECypcoB (pa3zeibl U YacTH dJCKTPOHHBIX JOKYMEHTOB, MTOPTAJIOB,
caiiToB, BeO-CTpaHWI], IyOJUKAIIMM B JJICKTPOHHBIX CEPUATBHBIX H3JAHUSX,
cooOrmieHus Ha popymax H T. II.).

JUJ1st BIIEKTPOHHBIX PECYPCOB YAAIICHHOIO JOCTYyNa MPUBOAAT MIPUMEYAHUE O
pexuMe JOCTyIa, B KOTOPOM JOMyCKaeTcss BMecTO cioB «Pexxum goctymnay (Wiu
WX DKBUBAJICHTA HA JPYTOM SI3bIKE) UCIIOJIb30BATh JJI1 0003HAYCHUS JIEKTPOHHOTO
anpeca abopesuarypy «URL» (Uniform Resource Locator —yHuHUIMpoBaHHbIMA
yKazaTenb pecypca). MHbopmanuio 0 MpoTOKOJIE AOCTyNa K CETEBOMY PECypcCy
(ftp, http w T. 1) W ero J3JIEKTPOHHBIM ajJpec NPUBOIAT B ¢dopmare
yHUGUIUPOBAHHOTO yKa3aress pecypca. [locne 3meKTpoHHOTo ajipeca B KPYyTIIbIX
CKOOKax NpPUBOIAT CBEJIECHUA O Jare OOpalleHHus K DIEKTPOHHOMY CETEBOMY
pecypcy: Tociie CIIOB «aaTa OOpaleHus YKa3bIBAIOT YHUCII0, MECSI] U TO/I.

llpumepor:

1. upuna A.W. IlpaBo BoenHocnyxamux Poccuiickon ®enepanuu Ha
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O0mme TexHuYecKue TpedoOBaAHUS
K 0(pOpMJIEHHI0O METOINYECKHUX MATEPHAJIOB

Tekct nomkeH ObITh HaOpaH B TeKCTOBOM penakTope Microsoft Word[2],
enuubiM 1ipudTom TimesNewRoman, pasmepom 14 pt (11 OCHOBHOrO TEKCTa B
dopmare A-4) uau 10-11 pt (ans ocHOBHOTrO Tekcta B opmare A-5), uHTEpBaI
MEXKYCTPOYHBIN - OJTMHAPHBIN.

BripaBHHBaHNE OCHOBHOTO TEKCTA - O MUPHUHE, 3aTOJIOBKOB - O IIEHTPY.

Bce pazpenst murana  (BBeAeHWE, Ha3BaHWS Pa3/elioB, 3aKIIOYCHHE,
JUTEPATypa, KAKI0€ MPUIOKEHIE) HAUNHAIOTCS C HOBOW CTPAHUIIHI.



http://health-camp.info/%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D1%8F-%D0%BA-%D0%BE%D1%84%D0%BE%D1%80%D0%BC%D0%BB%D0%B5%D0%BD%D0%B8%D1%8E-%D0%BC%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8/#_ftn2

[lons ans pasmenoB 3anmatorcsa ciuenyrommue: s ¢opmara Oymaru A-4
(210%x297) mpaBoe — 10 MM, HUKHEe, BepxHee — 20 MM, JieBoe — 30 MM, meperuier
pacroJiaraercs cjieBa;

AGzansbii _orctyn — 1,25 cM. OAMHAKOBBIM JJiE BCEro TEKCTa C
BbIPaBHUBAHUEM I10 MIMpUHE (a03alIHBII OTCTYN HE 3a7aeTCs).

Ilpumeuanue: &1 TEKCTa C BbIpaBHUBAHMEM IO IIEHTPY (3aroJioBKH,
Ha3BaHUs, TEMbI) a03allHbII OTCTYN HE 3a7aeTCsl.

[Ipu Habope TekcTta oOpaTUTh BHUMAHHE Ha UCIOJb30BaHUE neduca (-) u
tupe (—) (kmaBuatypHoe cokpamenue Ctrl + «MuHyC» Ha Masloi KjIaBUaType).

Tupe — nnuHHBIN 3HaK ¢ mpoleraamMu (3HAK MPENUHAHUS, 1 0003HAYCHHUS
may3bl); OHO HCIIOJIB3YEeTCS W KaK pa3lelUTEIbHBIM 3HAK NP O003HAYECHUU
npeaeiaoB BpPEeMEHHBIX (Hamp., MapT—amnpenb, 70—80 rr.), mpoCTpaHCTBEHHBIX
(namp., nepenetr MockBa—XabapoBcK), KOIWYECTBEHHBIX — (Hamp., 300-350 T, 5—7-
KpaTHOE MPEBOCXOJICTBO), U JIp.

Heduc - xkopoTkuil 3Hak 0e3 NpoOesoB (COeAMHUTEIbHAS YEPTOUKA MEXKIY
CIIOBaMM WJIM 3HAaK TepeHoca cioBa). Hampumep: yueHslii-cubupsik, Ts-
auarpamma, ypad-235, AC-2YM;

Hcnosb30Banne JJIMHHOTO THPe (—) B TEKCTE HEAOIYCTHMO.

[IpoGensi. [Ipy Hanmucanuu aaT, pa3sMEpPHOCTEN MEPEMEHHBIX, HHUIIUATIOB U
Jp. UCIIOJIb30BaTh HepasphiBHBIN Mpobein. [locne Touku, 3amatoil, ABoeTouus u
TOUYKH C 3aIlATOM YCTaHABIMBATH OJWH MpoOen. Mexay cioBaMu HE OMyCKaeTcs
UCIIOJIb30BaHue 00Jiee OJTHOTO Mpodena.

Ilpumeyanue: Hepa3phIBHBINA MPOOET MOSBISIETCS B PE3ylbTaTe HAKATUS H
yaepxuBanus komonHauu kinasuit: Shift + Ctrl + [IpoGen.

CTpaHHIlbl CUATAIOT C TUTYJIBHOTO JIUCTA, HO HYMEPYIOT C TPEThero (Kak
MpaBWJIO ATO oOrjaBieHue (coaepkaHue) aubo BeTymieHue). CTpaHULbI
HyMepyloTcs apadckumu nudpamu. Hymepanust crpanuir opopMisieTcss BHU3Y —
1o ueHTpy. OO01iee KOJTUYECTBO CTPAHUI] — KPATHO YETHIPEM.

Ilpumeyanue: nas TOTO, 4YTOOBI CKPBITh HYMEpALMIO CTPAHUIBl, HE
3aJlaHHYI0 TIapaMeTpaMH, TPUMEHSIOT aBTopuUrypy ¢ OenbiM  (GOHOM U
IpO3payHbIMU KOHTypamu. Chenath 3TO MOXKHO CJIEAYIOIIMM 00pa3oM: BKJIAJKa
«BctaBkay —> Ourypsl —> Bpi0op mo0oro mMHoroyroyibHuka —> Hanoxenue
burypel Ha HOMep —> Dopmar —> 3anuBKa (QUTYPHI, YCTAaHABIMBAEM OEJbI
useT —> KoHTyp (Qurypsl, BoIOMpaem napaMmeTp «HET KOHTYypay.




